Report of the Ad Hoc Committee for
Revision of the Bylaws and Standing Rules

Wording changes and/or additional text are indicated by italics.
Wording deletions are indicated by everstrike.
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Comments on Bylaws and Standing Rules Proposed Revision

The order of the Articles in the Bylaws have been rearranged, renamed, and/or renumbered to be consistent
with the Constitution.

The order of the Sections in the Standing Rules have been rearranged, renamed, and/or renumbered to be
consistent with the Constitution and Bylaws

In all instances the term “International Constitution” has been changed to Constitution.

In all instances the term “Handbook” has been deleted. (Handbook is no longer in use.)

In all instances the position title “treasurer/membership records” has been changed to treasurer.

In all instances the travel and lodging reimbursement for officers for International Convention and
Southwest Regional Conference has been combined to a maximum of $900.00 (Recommendation of the
Finance Committee)

Committees and /or names of committees have been changed to be consistent with the International
committee structure. (See Bylaws Article VI1II)

Committee members:

Cindy Baldwin, State Parliamentarian, chairman
Judy Branden, Rules Committee Chairman

Ruth Cox, State Executive Secretary

Susan Perkins, State President

BRING THIS DOCUMMENT TO CONVENTION

NO ADDITIONAL COPIES WILL BE AVAILABLE
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Section 1.

Section 2.

The Delta Kappa Gamma Society International
Phi State Organization, Kansas
Bylaws

Article | — Name
The name of this state organization shall be Phi State Organization, Kansas, of The Delta Kappa Gamma
Society International, hereafter known as Phi State.

A Greek letter or a combination of Greek letters shall designate each chapter in Phi State.

Article Il — Objectives

The objectives of Phi State shall be:

Section 1.

Section 2.

Section 3.

Section 4.

Section 5.

1.  To promote the mission, vision, and Purposes of The Delta Kappa Gamma Society International as
found in the nternational Constitution.

2. Toacta liaison between chapters and the International Society.

3. To provide leadership training for state and chapter leaders.

Article 111 — Membership

The membership of Phi State shall be composed of active, reserve, and honorary state and chapter

members. efthe-state: All membership is in accordance with the Constitution, Article I11.

A. A ceremony efremembrance shall be presented during each State Convention honoring the
deceased members during the past year.

B. Those honored in the ceremony efremembrance shall be members of the Society at the time of their
death.

Chapter in the state shall have full power to act in matters of chapter membership in accordance with, the

Constitution Article 111,B. All membership records are kept at the chapter level.

State honorary member

A. State honorary members shall be recommended by the state membership committee in accordance
with the Constitution, Article 111,B,3 and elected by the executive board. A four-fifths (4/5) vote of
approval is required.

B. Initiation of state honorary members may be conducted at any regularly scheduled or special
meeting. such-as-convention—coordinating-councth-or chapter: The state president and the chairman
of the membership committee shall organize the orientation session and the initiation.

Termination of membership

Membership in the Society is terminated for non-payment of dues and fees, resignation, or death in

accordance with the Constitution, Article I11,E. The chapter treasurer shall maintain a complete record of

all terminated memberships in the chapter shall file letters of resignation.

Reinstatement

The chapter treasurer shall notify the state treasurerfmembership-records when a former member has been

reinstated.
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Section 1.

Section 2.

Section 3.

Section 4.

Section 5.

Section 6.

Section 1.

Article IV — Finances

Annual dues

Each active and reserve member shall pay annual dues.

A. The state annualactive dues shall be $15;reserve-$5 an amount recommended by the Executive
Board and approved by the state convention.

B. The state annual dues shall be determined by a two-thirds (2/3) vote of the members at the annual
convention, subject to prier notice of at least forty-five (45) days prior to convening the convention.

Fees

A. Initiation fee--An active member shall pay an initiation fee at the time of initiation. (Constitution,
Article IV,B,1)

B. Scholarship fee--Each active and reserve member shall pay the scholarship fee annually.
(Constitution, Article 1V,B,2)

C. Honorary member fee--The initiating unit of the Society shall pay a lifetime fee for each honorary
member at the time of initiation. (Constitution Article 1V,B,3; SR 4.23)

Payment of dues and fees

A.  Annual dues and scholarship fees shall be paid between July 1 and October 31 of each year. On
Novemberl, members shall be dropped for non-payment of dues and fees.

B.  The chapter treasurer shall collect all dues and fees. State and International dues and fees shall be
forwarded to the state treasurer./membership-recerds.

Financial assessments--Financial assessments may be levied only by the chapter. (Constitution Article

IV,D)

Funds--Phi State shall maintain an available fund (Constitution, Article IV,F,1 page-G-18), a permanent

fund (Constitution, Article 1V,F,3 page-©-19), and a scholarship fund (Constitution Article IV,F,2 page-C

19).

Financial eentrels accounting

A. The finance committee shall submit a proposed budget annually for adoption by the executive board
at the meeting prior to the opening of the state convention.

B. The state president shall sign all expense vouchers before the state treasurerfmembership-recerds
makes payment.

C. Anaccountant shall review all funds annually.

Avrticle V — Organization

Chapters level

A.  Each chapter shall conduct its business in a manner consistent with the taternational Constitution,
International Standing Rules, Phi State Bylaws and Standing Rules and Robert’s Rules of Order
Newly Revised (current edition).

B.  The chapter officers, except the treasurer, shall be elected in even-numbered years by a majority
vote.
1. The term of each elected officer shall be two (2) years. No officer shall serve longer than two

(2) successive terms.

2. All officers shall take office on July 1 following their election.
3. The treasurer shall be selected by the executive board each biennium.

C. The chapter president shall appoint a parliamentarian.

D. The chapter president shall represent the chapter as a voting member of the state executive
board.

E. Chapter rules shall comply with the Constitution, International Standing Rules, and Phi State
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Bylaws and Standing Rules.

1. Chapter rules shall be reviewed every-fouryears by the Phi State Rules Committee with each
revision, but at a minimum of every four years beginning in 2007.

2. Rules submitted for review are due December 1.

Section 2. Criteria for chapter expansion

A. The state executive board shall determine-chapter-areas-and-shall approve organizing new

chapters.

A

B. A chapter desiring to sponsor a new chapter consults with the state president, secures approval of
the state organization and proceeds in accordance with the state organization bylaws and standing
rules. A chapter desiring to divide into two or more chapters seeks approval as for a new chapter.
No individual or chapter may authorize or carry out expansion or division without such
approval. After its authorization, the organization of a chapter shall proceed according to a
timeline, obtaining a charter and material from International Headquarters.

C.  Anew chapter shall have no fewer than twelve (12) members (Constitution V,B,1). The members
may include new initiates as well as current members (active or reserve) whose transfer to the new
chapter must be processed upon notification to by International Headquarters (Constitution 111,D).

D. Charter members of a chapter are those who become members at the time of installation. Charter
members may include new initiates as well as current members transferring to the new chapter at

the time of its installation. wheose-transfer-must-be-processed-by-thternational- Headguarters-

E. The procedure for recommending candidates for expansion into an area that does not have a
chapter shall be that candidates for membership in a new chapter shall be sereened recommended
by the state membership committee and shat-be-subjectto-the-approval-of-the state president:
and approved by the state executive board.

F.  Rules governing the initiation of new members and the installation of a new chapter shall be
recommended by the state membership committee and approved by the state executive board.

G. Rules governing expansion of a chapter into an area where a chapter has dissolved shall follow the
criteria outlined in the Phi State Bylaws and Standing Rules for chapter expansion. This type of
expansion she be handled like expansion in a new area. Dissolved chapter Greek names shall be
used upon approval of the state executive board.

Section 3. State organization level

A. State Bylaws and Standing Rules shall comply with the Constitution and International Standing
Rules.

B.  State Bylaws and Standing rules shall be submitted to the International Constitution Committee by
the executive secretary with each revision or upon request by the International Constitution
Committee.

Section 4. Coordinating councils

A. Coordinating councils shall be organized in counties and/or cities where several chapters exist.
B. The coordinating council shall meet at least once a year for the purpose of clearing prospective
members, acting on transfers, and planning activities of benefit to all members.
Article VI — Officers and Selected Personnel

Section 1. Officers

A.  The state officers, all of whom must be members of the Society, shall consist of an elected
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president, vice-president, and recording secretary. The state executive board shall select the

following state officers: an executive secretary, a treasurer/membership-recoerds and an editor.

The state president shall appoint a parliamentarian.

These officers shall perform the duties prescribed in the International Constitution and as

authorized by the Phi State Standing Rules.

Term of office

1.  Officers, elected by the state convention in odd-numbered years, shall serve a term of two (2)
years, unless otherwise specified or until a successor has been named.

2. All officers, elected and selected, shall take office on July 1, following their election or

selection.

Vacancies

1. When a vacancy occurs in the office of president, the vice-president {program} shall become
president.

2. When a vacancy occurs in other elective or selective positions, the president shall name a
successor to complete the unexpired term.

Nominations and elections

1. Nominations for all elective positions shall be made by the state nominations committee
composed of five (5) members elected at the convention in odd-numbered years. The
chairman shall be selected by the state president from the five (5) committee members.

a.  The committee shall submit the name of at least one (1) nominee for each elective
office and at least five (5) names for the nominations committee. Consent of the
nominee shall be obtained.

1). The slate of officers with candidate qualifications and members of the nominations
committee shall be published in the winter issue of the Sunflower.
2).  After the report of the nominations committee has been made
to the convention, additional nominations may be made from the floor, with the
consent of the nominee.
2.  Election shall be by ballot, and a majority of votes cast elects. If there is but one (1) nominee
for an office, the election may be by voice vote or voting cards.
3. The nominations committee shall prepare the ballot and conduct the election if there is more
than one (1) nominee for an office and/or more than five (5) for the nominations committee.
International level
1.  The Phi State Executive Board shall approve Phi State members nominated or recommended
for International positions.

Section 2. Selected Personnel

A

The selected state officers shall be an executive secretary, a treasurer, and an editor. A one-year

contract shall be renewed based upon performance and recommendation of the state president

and submitted to the state executive board for approval.

Term of Office

1. The length of service for selected personnel of Phi State shall be a maximum of ten (10) years.

2. The term of office shall begin on July 1 and continue through June 30 of the contract year.

3. Any member of the selected staff planning to terminate her services will notify the state
president in writing not later than November 1. It is recommended that only one position
shall be considered per year.

4.  The position of trainee for the terminating position shall be announced in the winter issue of
the Sunflower.

5. If any one of the selected personnel is unable to perform her duties, the position shall be
declared vacant by the state officers and an interim named by the state president to serve
until a successor is approved by the state executive board.

5



193 6.  Signed contracts for selected personnel shall be filed with the state president. Copies shall be

194 provided to each individual employee. The executive secretary shall prepare the contract
195 forms.

196 Section 3. Trainee(s) for Selected Personnel

197 A. Atrainee shall be defined as a potential Phi State employee for executive secretary,

198 treasurer/membership-records-or editor.

199 B. The position of trainee for treasurer/membership-records and editor shall be for one (1) year from
200 July 1 to June 30. The position of trainee for executive secretary shall be for two (2) years

201 beginning July 1.

202 C. The position of trainee shall be announced no later than the winter issue of the Sunflower.

203 D. The finance committee shall make the recommendations concerning any reimbursement policy,
204 which shall be considered before the trainee position is announced in the winter issue of the
205 Sunflower.

206 E. The personnel committee chairman, at least one other personnel committee member, the state
207 president and the current or acting employee in the position shall interview the candidates for
208 trainee, with a recommendation to the state executive board for its approval.

209 F.  Following the training period, the personnel committee may recommend the trainee to the state
210 executive board shall-censider-the-trainee for a one-year provisional contract.

211 Section 4. Honorariums

212 A. The state executive board, upon recommendations from the finance committee, shall determine
213 honorariums. Honorariums shall be reviewed by the finance committee with each budget.

214 B. The state executive board shall determine additional benefits and other conditions of employment.
215

216 Article VII — Executive Board

217

218 Section 1. State Executive Board

219 A.  The members of the state executive board shall be the elected state officers, the past state

220 presidents and the chapter presidents. The state executive secretary, the state

221 treasurer/membership-records, the state parliamentarian, the state editor and the state

222 committee chairmen shall be ex-officio members without vote.

223 B.  The duties of the executive board shall be as specified in the taternational-Constitution.

224 C. A meeting of the executive board shall be held prior to the opening session of the state

225 convention. The president, with 30 days notice, may call special meetings.

226 1. The presence of a majority of the voting members of the board constitutes a quorum at
227 meetings.

228 2. Chapter presidents who are unable to attend the state executive board meeting may appoint
229 an official representative who shall have full privileges of participation and voting.

230 D. Avote by mail, postal or electronic, is authorized when the state president deems it necessary.
231 E. The members of the state executive committee shall be the elected state officers. The state

232 executive committee shall meet between meetings of the state executive board to take action on
233 matters requiring immediate decisions.

234 Section 2. Chapter executive boards shall function in accordance with the International Constitution. (Constitution,
235 Article VII,C)

236 Article V111 — Committees
237

238 Section 1. Standing Committees shal-be

239 A.  Society Business

240 1. Communication and Publicity
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a. Distribution

b.  Archival Records

Rules

Finance

Leadership Development
Membership

Nominations

Personnel

Phi State Convention

. State Convention Resolutions
Society Mission and Purposes

1. Educational Excellence

2. Scholarship

3. World Fellowship

4.  Phi State Achievement Award and President’s Award
5.  State Representatives

© o N gk wN

Section 2. Special Committees

A

The president as authorized by the executive board shall appoint special committees. After the
special committee has submitted its final report, the committee shall be dissolved.

Section 3. General Procedures

A.
B.
C.

All committees shall be appointed by the president except the nominations committee.

The president shall be an ex-officio member of all committees except the nominations committee.
A committee ehairman member shall serve no more than two (2) consecutive terms (4 years) on
the same committee.

Matter requiring immediate committee action may be voted upon by mail, postal or electronic. All
members shall be notified.

Committee meetings shall be held with the approval of the state president. Meetings may be face-
to-face or through electronic communications as long as all of the members my simultaneously
hear one another and participate during the meeting.

Committee responsibilities shall be specified in the standing rules. inthe-duties-and-compesition-of
committees.

Article IX — Coenventions-and-Workshops Meetings

Section 1. Chapter Meetings

A

Chapter meetings shall be held in accordance with the Constitution, Article IX,A.

Section 2. State Organization Meetings

A

B.

State Executive Board

1.  State Organization meetings shall be held in accordance with the Constitution, Article I1X,B,1.

State Organization Convention

1. Business of the state shall be conducted at a convention held annually at a time and place
determined by the executive board, for the purpose of receiving report, adopting policy,
amending bylaws and standing rules, electing officers and transacting business which
properly come before it.

2. Every member who registered for the convention may vote. A roll call vote as specified in the
Constitution, Article 1X,B may be ordered.

3. Aquorum shall be a majority of those members who have registered at the convention.

Section 3. State Organization Workshops

A

A state Leadership Training Session for the purpose of orientation, training and planning shall be

7
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held in odd-numbered years by the state leadership development committee team for the

incoming biennium state officers, selected personnel, committee chairmen and other state

leaders.

A state workshop for the purpose of leadership training and dissemination of Society information
chairmen, treasurers and membershlp chairmen. Ihe—sta)éeprtesrelent—sta);eprtegrarnﬁeheurmador

e treasurer/membership

A leadership team, consisting of the leadership development committee chairman, president,
immediate past president, vice president, recording secretary parliamentarian, treasurerfmembership
records, editor and executive secretary will be responsible for the all leadership training sessions.

Article X — Activities

Section 1. Scholarships

A

C.

The state scholarships shall be known as the Post-Doctoral Study Award, the Doctoral Degree
Award, the Specialist Degree Award, the Master’s Degree Award, the National Board Certification
Award, the Hostelship Award, the Professional Enrichment Award, the Continuing Education
Award (one for the general membership and one for Phi State elected or selected officers and
potential parliamentarian), the First-Time Convention/Conference Award, the Innovation in the
Classroom Award, and the Seminar in Purposeful Living Award.

The amount available each year for scholarships shall be determined by the state treasurer from
the interest income of the scholarship annuity ($50,000) investment and the scholarship fee.

The scholarship committee shall recommend the number of scholarships.

Section 2. Achievement Award and President’s Award

A

B.

An Achievement Award may be presented annually upon recommendation of the state
achievement award committee. The award shall be given to a member of Phi State in recognition
of distinguished service to the Society.

The President’s Award shall be given at the end of each biennium to the retiring state president.

Section 3. Gifts and Memorial of Phi State {Leadership-Bevelopment-Fund)

A

B.

Designated Gifts and Memorials

1. Designated gifts or memorials will be used in the manner specified by the donor if
appropriate.

2. Use of gifts or memorials will be reviewed and approved by the executive board.

Undesignated Gifts

1. Undesignated gifts or memorials will be added to the Leadership Development Fund.

2. Interest from the Leadership Development Fund may be used for purchasing leadership
development materials, providing workshops for chapter, training state officers, state
committee chairmen and other state leaders.

3. Other money (gifts, memorials, etc.) may be to the principal of the Leadership Development
Fund to earn additional interest.

4.  The Leadership Development Fund money shall be placed in a separate account.

Section 4. Publications

A

B.

The state news bulletin, Sunflower, shall be published three (3) times each year (fall, winter,
spring/summer) and distributed (by mail or electronically) to all members in the state.

The publication of special brochures shall be approved by the state president and plans submitted
to the executive board for financial approval.

Article XI — Parliamentary Authority
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Robert’s Rules of Order Newly Revised (current edition) shall govern the proceedings of Phi State Organization

and its chapters in all cases not provided for in the Constitution, International Standing Rules, Phi State Bylaws and

Standing Rules.

Article X1l — Amendments

Section 1. Bylaws

A.

B.

C.

These Bylaws may be amended at the annual convention by a two-thirds (2/3) vote, provided
written notice of proposed amendments shall have been given to state executive board members
at least forty-five (45) days before convening convention.

Proposed amendments to the Bylaws may be submitted to the rules committee by any member, or
may be submitted by any committee, board, or chapter.

All proposed amendments shall have been approved by a two-thirds (2/3) vote of the executive
board before being submitted to the convention.

Section 2. Standing Rules

A

The Standing Rules may be amended or rescinded at the annual convention by a majority vote,
provided written notice of proposed changes shall have been given to members of the state
executive board at least forty-five (45) days before convening the convention.

Proposed amendments to the Standing Rules may be submitted to the rules committee by any
member, or may be submitted by any committee, board or chapter.

All proposed amendments shall have been approved by a majority vote of the executive board
before being submitted to the convention.

An amendment which has not been submitted to the members of the state executive board at

least forty-five (45) days before convening of the convention will require a two-thirds (2/3) vote, a
quorum being present.

Article X111 — Dissolution

In the event of the dissolution of Phi State Organization or a chapter within Phi State the following procedures shall
be followed observed:
Section 1. State Organization Dissolution

A

C.

State organization dissolution shall be done in accordance with the incorporation statutes of the
State of Kansas, the nternational Constitution and International Standing Rules-and-Handbook:
All liabilities and obligations shall be paid and satisfied or adequate provision shall be made
therefor.

The state executive board shall determine specific procedures for liquidating assets and shall
supervise disbursement of funds.

Section 2. Chapter Dissolution

A

A chapter within the state shall have the approval of the state executive board for dissolution and
shall follow the procedures outlined in the taternational Constitution and International Standing
Rules and-Handbook.

The charter must be returned to the state organization to be forwarded to International
Headquarters.

Initiation paraphernalia, chapter records and Society publications are to be sent to the state
organization.
Any remaining funds in the chapter account shall be sent to the state organization

treasurerfmembership-recordsfor-state-projectssuch-as-the Leadership-DevelopmentFund and
deposited in the available fund. (Constitution, Article XIX,3.c).

9
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E. Those members desiring to maintain membership will transfer to other
chapters or become state members if there is no chapter for which they are eligible.

F.  The state executive board is responsible for deciding whether to reuse the Greek name of the
dissolved chapter.

G. The chapter seeking dissolution shall be responsible, if appropriate, for expenses incurred with
dissolution. Expenses may include mileage, meals, and lodging for the state officer or assigned
alternate meeting with the chapter, postage for contacting members, and expenses for return of
appropriate materials.

. Finance

Standing Rules

A. Rules for investment of funds
1.  Eligible investments may be:

a.
b.
C.
d

€.

U.S. Treasury securities;

Credit union deposits for short-term, checking-type savings when fluidity is needed;
Savings and loan association certificates of deposits which must be FSLIC equivalent;
Bank deposits which must be insured by FDIC; bank must have adequate capital, i.e.,
sufficient equity and reserve;

Reputable investment companies such as Waddell & Reed, American Express.

2. Authorization for withdrawal of deposits

a.

Checking accounts

(1) Signature cards signed by the state president, treasurerimembership records and executive
secretary shall be on file in all institutions in which Phi State maintains checking
accounts.

(2) The state treasurerfmembership-recerds shall be authorized to make deposits in the
commercial accounts maintained by Phi State. Permission to make deposits may be
granted by the finance committee to other designated individuals.

B. Investments

1.  Signature cards signed by the state president treasurerimembership-records and executive secretary
shall be on file in all institutions in which Phi State maintains investments.

2. With the knowledge and approval of the finance committee, the state treasurerimembership-records
{statepresident-and-state-executive-secretary-shall be authorized to write checks and to make
deposits in and transfers from the investment accounts maintained by Phi State. In the absence of the
treasurer the state president and the state executive secretary shall be authorized to write checks
and to make deposits in and transfers from the investment account maintained by Phi State. The
state treasurerfmembership-records shall move excess funds from the available fund to the
investment fund until needed.

C. Budget and payment of bills

1. Anannual budget shall be prepared by the finance committee and approved by the state executive
board at the meeting prior to the opening of the convention.

2.  State officers, the executive secretary, the treasurerimembership-records and the committee
chairmen must submit expense vouchers which, when approved and signed by the president, who
submits them to the treasurer/membership-recerds for payment.

3. Checks written by the treasurerfmembership-recerds shall be cashed within ninety (90) days or they
shall be void.

D. Expense allowances for state officers and related selected personnel
1. Those who have meals allotted for Southwest Regional Conference and/or International Convention

10
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2.

3.

4.

5.

6.

will have only meals included in the registration paid with-theregistration.

State president
a.  Registration, transportation, lodging [one-half (1/2) double room], and meals for
(1) State convention, state convention planning meeting, state executive board meetings,
state workshops and state efficers executive committee meetings.

(2) International Convention (less amount paid by International Society). Expense allowance
for transportation and lodging not to exceed $900.00;

(3) Southwest Regional Conference expense allowance for transportation and lodging not to
exceed $900.00;

(4) Leadership Development Conferences (less amount paid by International Society);

(5) Any necessary planning sessions;

b.  Postage, stationery, supplies and operating expenses.

Expenses for a member representing the president, at her request, at a state educational, or
civic meeting shall be from the amount budgeted for the president.

d.  Transportation allowance within the state at the rate of thirty (30) cents per mile direct route if
the travel is by car or exact fare if travel is by public carrier. Out-of-state travel shall be based
on the airfare rate.

For the following positions, unless otherwise indicated, transportation allowance within the
state is at the rate of (15) cents per mile direct route if travel is by car or exact fare if travel is
by public carrier. Out-of-state travel shall be based on the airfare rate.

State vice-president/pregram educational excellence chairman

a.  Registration, transportation, lodging [one-half (1/2) double room] and convention meals for
(1) State convention, state convention planning meeting, state executive board meetings,

state workshops and state efficers executive committee meetings;

b.  Budgeted amount each year {currenthy-$200.00-in-2004) for the pre-conference workshop for
Southwest Regional and International Convention;

c.  Telephone, postage, stationery, supplies and operating expenses.

State recording secretary

a.  Registration, transportation, lodging [one-half (1/2) double room] and convention meals for
state convention, state executive board meetings, and state executive committee meetings;

b.  Postage, stationery, supplies, and operating expenses.

State parliamentarian

a.  Registration, transportation, lodging [one-half (1/2) double room] and convention meals for
state convention, state executive board meetings, state workshops and state executive
committee meetings;

b.  Operating expenses.

State executive secretary and state treasurerfmembership-records

a.  Honorariums—Terms shall be included in a one (1) year written contract which may be
renewed at the executive board meeting.

b.  Registration, transportation, lodging [one-half (1/2) double room], and convention meals for
(1) State convention, state convention planning meeting, state executive committee meetings,

state executive board meetings, state workshops and-state-officers-meetings:;

(2) International conventions expense allowance for transportation and lodging not to exceed
$900.00.

(3) Southwest Regional conferences expense allowance for transportation and lodging not to
exceed $900.00.

(4) Leadership Development Conference (when applicable);
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10.

(5) Any necessary planning sessions;
(6) Chapter visitation at the request of the president;
c.  Operating expenses to include postage, stationery, and supplies.
State editor
a.  Honorarium — Terms shall be included in a one (1) year written contract which may be
renewed at the executive board meeting.
b.  Registration, transportation, lodging [one-half (1/2) double room] and convention meals for
(1) State convention, state executive board meetings, state executive committee meetings,
workshops and-efficers-meetings-
2y < . )
(2) International conventions expense allowance for transportation and lodging not to exceed
$900.00.
(3) Southwest Regional Conferences expense allowance for transportation and lodging not
to exceed $900.00.
c.  Operating expenses.
Expense-allowanecefor State committee chairmen
a.  Transportation for state executive board meetings and Leadership Training Session [fifteen
(15) cents per mile round trip].
b.  Operating expenses.
c.  Membership chairman—budgeted amount each year {currenthy$200.00-in 2004)-for the pre
conference membership workshop, Southwest Regional Conference and International
Convention.
Expense-allowance-for Convention coordinator(s)
a.  Registration, meals, transportation [fifteen (15) cents per mile], and lodging [one-half (1/2)
double room] for
(1) state convention, state convention planning meeting, state executive board meeting;
(2) Leadership Training Session
b.  Telephone, postage, stationery and supplies
Expense-allowance-for Past state presidents
a. Immediate past president
(1) Registration, transportation, lodging [one-half (1/2) double room] and meals for state
convention and state executive board meetings;
2} . .
E .
(2) One-half (1/2) transportation for Southwest Regional Conference.
b.  All other past presidents
(1) Transportation to state convention and state executive board meetings.

E. Expense allowances for Chapters

1.

Fifteen (15) cents per mile round trip (one car per chapter) for the Leadership Workshop for chapter
presidents, educational excellence or program chairmen, treasurers and membership chairmen or
their designated representative(s).

Fifteen (15) cents per mile round trip to the chapter president or her designated representative, to the
state executive board meeting.

F.  Expense allowance for presenters at Phi State Leadership Workshop {presenters)

1.
2.

Necessary operational expenses

Transportation, meals and lodging [one-half (1/2) double room]
a.  State president (see president’s mileage allowance)

b.  Program presenters fifteen (15) cents per mile round-trip

12
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G.

H.

(1) State program educational excellence chairman;
(2) State executive secretary

(3) State treasurerfmembership-records

(4) State editor;

(5) State parliamentarian

(6) State membership chairman

(7) Consultants when needed

3 Meals-and-lodging fone-half(1/2)-of adouble roem]

3. Planning session
a. Meals and lodging [one-half (1/2) double room]
(1) State president
(2) State educational excellence chairman
(3) State executive secretary
(4) State treasurer
(5) State membership chairman
(6) Program consultants
Expense allowance for the Leadership Training Session (state officers, elected and selected, including
executive-secretary-treasurer/membership-records,editor: parliamentarian and committee chairmen)
1.  Necessary operational expenses
2. Transportation

a. State president (see president’s mileage allowance)
b.  Other participants including consultants fifteen (15) cents per mile round-trip.
3. Meals and Lodging

A stipend for one (1) breakfast and one (1) night’s lodging shall be provided by the income from the

Leadership Development Fund established by Phi State. Friday evening dinner and Saturday
luncheon shall be provided.
Expense Vouchers

1.  Expense vouchers are to be prepared and distributed by the treasurerfmembership-records as needed.

The vouchers shall be completed in triplicate. The pink copy shall be retained by the one requesting
payment; the original (white copy) and yellow copy shall be sent to the president for her approval

and signature; the president shall forward the white copy to the treasurerimembership-records for
payment.

2. The voucher items shall be itemized for financial review.

3. The president, executive secretary and treasurerfmembership-recerds shall submit expense vouchers
each month.
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Convention Policies

A

Planning Meeting
(For detailed duties see Convention Planning Guide Notebook)
1.  State president;
2.  State vice president/educational excellence chairman;
3.  State executive secretary;
a. Coordinates the site visit prior to the convention
b.  Works with the sites in setting convention dates

4.  State treasurerimembership-records

5. Convention coordinator(s) (selected by state president)

s C . . . el ident
6. Advisor (conventlon coordlnator f—remiehleast—year—e# from the previous biennium)

Convention Program

1.  The president plans the overall program of the convention.

2. The music chairman may consult with the convention coordinator; however she shall be in charge of
the following items:

a.  Group singing;
b.  Other special music as requested (ceremonials, chorus, Ceremony of Remembrance, etc.)

3. The president shall designate those responsible for the Birthday Ceremony, Founders Recognition
and the music for the chapter presidents’ proeession recognition.

4.  The recording secretary directs the Presidents’ Preeession Recognition at the Banquet with the help
of the executive secretary.

5. The chairman of the membership committee shall plan and present the Ceremony of Remembrance.

Convention Finances

1. The treasurerfmembership-records shall be the treasurer of the convention and receive all
registration forms and money.

2. The convention coordinator(s)fassistant-coordinater shall be responsible for all convention bills to
the treasurer via the state president.

3. The convention is financed entirely from the registration fees. Late registration fee shall be $10.00
in addition to the regular fee. All canceled reservations for refund shall be limited to the amount for
meals. Phi Sate shall retain the registration fee.

4.  The registration fee is set by action of the state executive board and the fee must be paid by each
member who attends any part of the convention activities.

5. Phi State pays these items from the Available Fund:

a.  Lodging and meals for the international representative
b.  Meals for the convention coordinator(s)/assistant-coerdinator
c.  One night’s lodging and one meal ticket for the speaker at a meal function
(non-member).
d.  Mileage for executive board attendance
6. The state president shall be responsible for signing ALL contracts with motels, hotels, caterers, etc.
Responsibilities of Chapters

1. Convention site assignments—11-or12 chapters-per-conventionsite-with respensibilities-everysix

{6)years{chartin-appendix)-Chapters will be assigned responsibilities per convention site every six
(6) years. A chart of chapter assignments shall be published in the annual Phi State Directory and

the convention program booklet.
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E. Convention Site(s)
1. Beginning with the 2014 Phi State Convention, the sites shall be rotated in this order:

a.
b.
C.

Junction City
Great Bend
Wichita

F.  Rules Governing Meetings
1. Notification of business items

a.

The initiator of any item of Society business to be presented at the annual Phi State convention
shall send the proposed motion in writing to the Phi State president at least forty-five (45) days
prior to the opening session of the convention.

The Phi State president shall send the item of business to the appropriate committee for study
and inclusion in the official convention packet.

The finance committee, prior to the annual convention, shall study any item having financial
implications for Phi State.

2.  Executive Board Meetings

a.

m.

n.

The printed agenda of the executive board meeting shall constitute the order of business unless

changes are requested and approved by the board.

A person desiring the floor shall address the chair, be recognized, and then give name and

chapter.

All points of order shall be addressed to the chair who, if necessary, shall confer with the

parliamentarian on the points raised.

All motions, amendments or resolutions shall be in written form and sent to the chair before or

immediately after being proposed. They shall be signed by and give the chapter of the person

making the motion as well as by the person seconding the motion.

In debate on any motion each speaker shall be limited to five minutes unless granted an

extension by the board.

No one may speak a second time on a question as long as any member who has not spoken on

that question desires the floor.

An ex-officio non-voting member (executive secretary, treasurerimembership-records,

parliamentarian, editor and committee chairmen) has all the privileges of the regular member

(to discuss and debate) except to vote.

The chair may use her discretion in calling for a voice vote or standing vote.

Any member may make motions, enter discussions and vote except in cases where a roll call

vote is taken. (Constitution, Article X,B,5)

(1) A-roll call vote shall be taken when sustained by a majority vote of those present or when
requested by five chapter presidents. (Constitution Article X,B.6.a)

(2) The chapter president or her official representative shall cast the vote for the chapter, one
vote for each five active and reserve members of major fraction thereof within the
chapter. The vote may be divided. (Constitution Article X,B.6.b)

There shall be no proxy voting at any level of the Society.

Copies of motions or action items shall be submitted in writing to the chairman, via the

parliamentarian, as chairman of the resolutions committee, at the time they are made.

Guests and visitors may have the privilege of the floor at the discretion of the Chairman.

The executive board may transact business by mail (postal or electronic).

Decisions regarding budget and personnel are limited to the executive board only.

3. Procedures for Phi State Convention Business (General Session)

a.

b.

The printed agenda in the program booklet shall constitute the order of business unless changes
are requested and approved.
A person desiring the floor shall address the chair, be recognized, then give name and chapter.
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c.  All points of order shall be addressed to the chair, and if necessary the chair shall confer with
the parliamentarian.

d.  All motions, amendments or resolutions shall be in written form and sent to the chair before or
immediately after being proposed. The motion shall be signed by and give the chapter name of
the person making the motion as well as by the person seconding the motion.

e. Indebate on any motion each speaker shall be limited to five minutes unless granted an
extension by the assembly.

f.  No one may speak a second time on a question as long as any member who has not spoken on
that question desires the floor.

g. Each biennium the state president shall appoint a five (5) member resolutions committee,
consisting of four (4) members, each representing a different geographic area in the state, plus
the state parliamentarian and rules committee chairman. It shall be the responsibility of the
resolutions committee to serve as consultants for clarifying all business items being presented
at the annual state convention, which need approval by the executive board.

h.  Asstipulated in the Robert’s Rules of Order Newly Revised (current edition), during the

general session, an approved set of standing rules shall be in use as agreed upon by a vote of
the general session.

I11. Duties of State Officers and Related Selected Personnel

A. President

1. Be responsible for and assist appropriate chairmen with any workshop.

2. Meet with state officers, parliamentarian, editor and committee chairmen soon after election and at
other times when needed at the call of the president, to go over duties, discuss materials needed, and
review the budget and to establish rapport.

3. Approve orders for stationery and other operational materials after review with the state executive
secretary and treasurer/membership-recerds.

4. Plan the state convention in cooperation with the vice president {pregram} (educational excellence
chairman), executive secretary, treasurerfmembership records and convention coordinator(s) ané

5. Provide a convention planning guide for convention planning committee (update notebook).

6. Chapter visits may be arranged as chapter needs arise. (Single chapters and/or other groups of
chapters shall be privileged to invite the Phi State President for biennial visits but the chapter, or
chapters, who issue the invitation, shall cover arrangements and expenses for these visits.)

7. Approve all expense vouchers submitted by state officers and state committee members if in accord
with state budget and state policy.

8. Send notes of sympathy to the chapter and to the family of deceased members.

9. Attend regional conference and the international convention.

10. Attend educational and civic meetings to represent Delta Kappa Gamma.

11. Approve minutes of state meetings and all official communications.

12. Issue contracts for selected personnel.

13, Submit news for the president's column to the state editor for each publication of the Sunflower.

14. Approve with the executive secretary additions and/or deletions to the Phi State website.
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730 D. State vice president {pregram) educational excellence chairman

731 1. Assist the state president.

732 2. Serve as chairman of the state program-ofwork educational excellence committee.

733 3. Represent the state president at educational and civic meetings within the state upon request of the
734 state president. This expense shall be charged to the state president's allowance.

735 C. State recording secretary

736 1.  Keep minutes of all executive board and convention meetings; submit them to the state president for
737 approval within fifteen (15) days, and send a copy to the executive secretary for duplication and
738 mailing within fifteen (15) days (total 30 days).

739 2. Have general supervision of presidents' processien recognition at convention.

740 3. Represent the president at educational and civic meetings within the state upon the request of the
741 state president. This expense shall be charged to the state presidents' allowance.

742 D. State executive secretary

743 1. Duties shall be included in a written contract (see appendix for copy).

744 E. State treasurerimembership-records

745 1. Duties shall be included in a written contract (see appendix for copy).

746 F.  State parliamentarian

747 1. Be an advisor to the officers and the members in matters pertaining to parliamentary procedure and
748 interpret the tnternational Constitution, International Standing Rules, State Bylaws and Standing
749 Rules.

750 2. Serve as chairman of the state convention resolutions committee.

751 3. Serve as a member of the state rules committee.

752 G. State editor

753 1. Duties shall be included in a written contract (see appendix for copy).

754 H. Immediate past state president

755 1. Serve as the coordinator of state representatives.

756 2.  Attend Southwest Regional Conference.

757 3. Be the hostess for the international representative (once during the biennium).

758 L——Coordinator-of state representative

759 i i

760
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794 IV. Duties and Composition of Committees

795 A.  Society Business

796 1.  Communication and publicity—the state editor shall be a member of the committee. The state
797 committee shall cooperate in promoting the use of the Society publications and be responsible for
798 state press releases.

799 a. Distribution

800 (1) News periodicals: The Phi State Sunflower (formerly the Phi State News Bulletin
801 (2) The purpose of the Sunflower

802 (@) To provide members with timely information on issues of concern based on the
803 Society's seven purposes.

804 (i) Bylaws/Standing Rules interpretation/explanatory notes

805 (i) Proposed and effected changes in the Bylaws and Standing Rules.

806 (iii) Nominations committee reports

807 (b) To promote communication within the Phi State Organization

808 (c) Tofocus on Delta Kappa Gamma as an action organization.

809 (3) The Sunflower may include:

810 (a) State executive board report

811 (b) State executive secretary's notes

812 (c) State treasurer's notes

813 (d) State action on important issues

814 (e) Articles from committee chairmen and their committees

815 () A calendar of approaching state events and deadlines.

816 (g) Ohbituaries of current state officers (including the executive secretary, treasurer,
817 editor and parliamentarian) and committee chairmen; past state presidents; past
818 state editors, and state achievement award recipients.

819 (4) The Sunflower may publicize accomplishments of individual members who have
820 achievements in Delta Kappa Gamma or the education profession.

821 (5) The winter issue shall include information concerning the state convention and the
822 registration form and nominees for state office in odd-numbered years.

823 (6) The state president's message and special contributions shall carry a byline.

824 (7) Phi State shall publish a news periodical three (3) times a year—fall, winter and
825 spring/summer. State dues shall include a subscription to the Sunflower.

826 b.  Archival records

827 (1) State history
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(@) A committee shall be responsible for the history of Phi State each 25 years (year
2036).

(b) Each chapter shall keep a continuous history in order to have material ready for
publication.

(2) Binding of the Sunflower

(@) Issues of the Sunflower in the files of the state executive secretary are to be bound
each ten (10) years.

(b) The next volume is to include fall 2007 through spring/summer 2016.

Rules

a. The committee shall be responsible for keeping the Bylaws and Standing Rules up to date. A
complete copy of the Bylaws and Standing Rules shall be submitted to the International
Constitution Committee with each revision or upon request of the committee.

b.  The committee shall receive proposed amendments to the Bylaws and Standing Rules, make
recommendations for changes to the state executive board and present approved proposals to
the membership for vote in state convention.

c.  The committee shall review and file chapter rules which are submitted on a quadrennial basis.

d.  The chairman of the rules committee shall serve on the state convention resolutions committee.

Finance—personnel of the committee shall be the state president and state treasurer, ex-officio;

state executive secretary, consultant; the immediate past state president; plus four (4) other

members, two of whom shall be appointed biennially for a four-year term. The state president shall
appoint as chairman one of the two continuing members for the biennium.

a.  The committee shall be responsible for supervision of the financial affairs of the state,
including:

(1) recommendations for the expenditure and investment of funds;

(2) preparation of budget for adoption by the state executive board;

(3) an annual financial review by an accountant

(4) review technology needs each biennium

(5) maintain an inventory of all state-owned technological equipment and software;
(6) develop an equipment and software replacement/upgrade timeline;

(7) dispose of equipment as needed.

Leadership Development--the team shall consist of the state president, immediate past president,

vice president, recording secretary, executive secretary, treasurer, editor, parliamentarian, and

appointed chairman (optional). The responsibilities shall include orientation and training for state
officers and committee chairmen (odd-numbered years); workshop for chapter presidents,
educational excellence or program chairmen, treasurers, and membership chairmen (even
numbered years); and additional programs to those of the International Society for the state

and chapters.

a. The income from the Leadership Development Fund shall be used for chapter and state
leadership development training (i.e. keynote speakers for the training for chapters in even-
numbered years and state officers and committee chairmen in odd-numbered years).

Membership/Expansion—the committee shall study and make recommendations related to

membership. Necrology and membership reports shall be the responsibilities of the committee. The

committee shall receive and evaluate the recommendations of persons proposed for honorary
membership and submit the names of qualified candidates for vote. The committee shall be
responsible of the Ceremony of Remembrance at the state convention.

a.  Members of the committee shall include the state executive secretary (ex-officio without vote)
and the treasurer (consultant).

b.  Other members shall be appointed by the state president.

Nominations--the committee shall present in election years a report of at least one (1) nominee for
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each elected position; the committee shall prepare the ballot in accordance with the plan for

nominations and elections adopted by the executive board (Bylaws VI.1.f). The state president shall

appoint as chairman, one of the elected members.

Personnel--the committee is to be activated only when necessary. The state president shall be a

member of the committee and shall appoint the chairman. The committee shall screen applicants,

interview and recommend candidates to the state executive board whenever a vacancy occurs in a

state position filled by employment.

State convention planning--the committee shall be composed of the state president, vice president,

executive secretary, treasurer, convention coordinator(s). The committee shall be responsible for

duties as outlined in the Phi State Convention Planning Notebook. The state president may request
additional duties.

State convention resolutions--the state parliamentarian shall serve a chairman with four (4)

members-at-large, each representing different geographic area in the state. The rules chairman

shall be ex-officio, without vote.

a. The responsibilities of the resolutions commitee
(1) To serve as consultants
(2) To review/clarify/edit business items to be presented at the state convention needing

approval by the state executive board.

c.  To meet with the proponent(s) of a motion/resolution/recommendation arising out of any
convention session—meeting to be scheduled no later than two (2) hours prior to the call to
order of the general session. A quorum shall consist of those committee members present.

d.  To review the intent of the motion/resolution/recommendation with the proponent(s) of at least
three (3) chapters or one (1) appropriate state committee.

e.  To interpret the proposed motion/resolution/recommendation in terms of the Constitution,
International Standing Rules, Phi State Bylaws and Standing rules

Society Mission and Purposes

1.

Educational Excellence—the state committee shall acquaint chapter committees with the plans of
the international and state committees (Constitution VII11.C.1.b-g) The committee shall provide
music for convention and promote the use of music on both the state and chapter levels. Each
chapter shall submit one (1) copy of the chapter yearbook to the state chairman by November 1.
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Scholarships—A revolving committee of four (4) members, at least one (1) of whom shall be on the
faculty of a college or university or have an earned doctorate degree, shall administer the policies
governing the awards. The term shall be four (4) years with two (2) members having expiring terms
each biennium. A committee chairman shall serve no more than four (4) years on the same
committee.

a. The committee shall screen the applicants and select the recipients for the scholarship awards
at the post-doctoral, doctoral, specialist, master’s degree levels, National Board for
Professional Standards certification, hostelships, professional enrichment awards, continuing
education awards (general membership, Phi State elected or selected officers and potential
parliamentarians), first-time convention/conference award, innovation in the classroom award,
and seminar in purposeful living award.

b.  The committee shall report the results to the state membership at the state convention and in
the Sunflower.

c.  Phi State offers twelve (12) types of scholarships

@)
@
®)
(4)
®)
(6)
O

pursuing post-doctoral study;

working for the doctoral degree;

working for the specialist degree;

working for the master’s degree;

working toward the National Board for Professional Teaching Standards certification;
attending an Elderhostel program (hostelship)

working on a area of professional enrichment;
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(8) working on continuing education;

(9) working on continuing education by Phi State elected or selected officers and potential
parliamentarians;

(10) attending a first-time convention/conference;

(11) implementing an innovation in the classroom;

(12) attending the Seminar in Purposeful Living.

Post-doctoral study award—this study award is intended for the serious professional who

desires to do continuing research or a project that will further advance the nucleus of

information in a given field of education. The primary focus shall be on the advancement of
education generally.

(1) Anapplicant for the post-doctoral study award must show the value of the proposed
project by presenting an outline or a brief of the research or project to be pursued.

(2) The program/project must either include a formal connection with a college credit
program with a university in this country or abroad, or it must be a program of self
directed study toward a definite goal.

(3) Inoutlining the project, the applicant must state:

(a) the purpose of the study or project;

(b) if the study will involve a sample population, and if so that population shall be
identified (described);

(c) how the results or culmination of the project will be articulated;

(d) the anticipated duration of the study;

(e) the financial cost to be incurred;

(4) This award shall be entitled the Helen E. Elcock Scholarship Award. The
stipend is $3,000.00.

Doctoral degree award—an applicant for the doctoral degree must show and have a precise

nucleus idea for the subject of the dissertation. This award shall be entitled the Maude I.

Gorham Scholarship Award. The stipend is $3.750.00

Specialist degree award—an applicant for the specialist degree must have been accepted for

study at this level and have accumulated a minimum of fifteen (15) credit hours toward this

degree. This award shall be entitled the Tessie Agan Scholarship Award. The stipend is
$2,250.00

Master’s degree award—an applicant for the master’s degree must have been accepted for

study at this level and have accumulated a minimum of fifteen (15) credit hours toward this

degree. This award shall be entitled the Jennibelle Watson Scholarship Award. The stipend is
$1,500.00

(1) Conditions post-doctoral, doctoral, specialist and master’s awards
(@) The applicant shall have been a member of the Phi State Organization for two (2)

years before making application for a Phi State scholarship.

(b) The applicant shall make written application to the chairman of the scholarships
committee to obtain the forms designed for the award.

(c) The deadline for receiving all materials concerning any post-doctoral, or degree
application is January 1 for any year.

(d) Announcement of scholarship awardees shall be made at the state convention and in
the Sunflower.

(e) Ateach level, selection of awardees shall be made on the basis of personality,
general health, previous scholarship, past professional services, services to The
Delta Kappa Gamma Society International and other evidences of potentialities. An
alternate for any award may be chosen when appropriate.

(H  Within two weeks after the successful candidate has been notified of her selection,
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she must notify the chairman of the scholarships committee of her acceptance of the
award. In case an award is not accepted, an alternate may receive the award. An
award may be held for one year for a selected candidate who cannot avail herself of
it at the time and who presents satisfactory reasons for postponement. The
acceptance of the scholarship award implies an obligation on the part of the
recipient to devote herself unreservedly to study and/or research as outlined in the
application.

(@) A member is not eligible for a Phi State Scholarship Award in the same year that
she received and International Scholarship Award.

(h) An applicant must apply by January 1 of the year preceding the completion of the
degree. No scholarships can be awarded to an applicant after the requirements of the
degree have been completed.

National Board Certification Award—an applicant for the National Board for Professional
Teaching Standards Award must have met the eligibility for the forms and fee deadline. There
shall be a maximum of two (2) awards available each year at $1,000.00 each.

(1) Conditions

(@) The applicant shall have been a member of the Phi State Organization for two (2)
years before making application for the NBC.

(b) Regular attendance at chapter meetings and participation in chapter activities are
qualifications for receiving the award. A State member would be exempt from the
chapter qualifications for two (2) years after her chapter dissolves.

(c) Applications are to be sent to the scholarships committee chairman for review with
the committee. Applications will be reviewed on a first-come, first-served basis.

Hostelship award—Contingent upon the money available for hostelships from the scholarships
award fund, there will be a maximum of eight (8) awards of $300.00 each to be used by
applicants at least fifty-five (55) years of age (requirement of the Elderhostel Program). There
may be four (4) available in the spring/summer, four (4) in fall/winter. This award shall be
entitled the Helen D. Bobbitt Hostelships Award.

(1) Anapplicant must have been a member of Fhe-DeltaKappa-Gamma Seciety
International the Phi State Organization for at least five (5) years, with initiation prior to April
1 of that year.

(2) The deadline for the hostelship award application:

(@) August 15 (October-December);

(b) November 15 (January-March);

(c) February 15 (April-June) and

(d) May 15 (July-September).

(3) Anawardee must wait five (5) years before applying again.

Professional Enrichment award—Contingent upon the money available from the scholarships
award fund, there will be a maximum of five (5) awards available each year at $300.00

(1) Anenrichment award shall be used for:

(a) educational conferences, workshops and seminars which the applicant plans to
attend and give reasons for interest (these would include state and national
conventions in the applicant’s field, institution);

(b) anew classroom practices which the applicant plans to initiate and the reasons for
doing so;

(c) anew supervisory practice which the applicant plans to initiate and the reasons for
doing so;

(d) anew workbook, textbook or other professional writing that the applicant plans to
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undertake and the reason for the applicant’s interest.

(2) Anawardee must wait five (5) years before applying again. An applicant must have been
a member of Fhe-Belta-Kappa-Gamma-Seciety thternational the Phi State Organization
for at least two (2) years before applying. There is no deadline so applications will be
reviewed on first come, first-serve basis.

(3) Regular attendance at chapter meetings and participation in chapter activities are
qualifications for receiving the award. A State member would be exempt from the chapter
qualification for two (2) years after her chapter dissolved.

(4) Applications are to be sent to the scholarships committee chairman for review with the
committee.

(5) Payment will be made upon submission of receipt(s) from the award recipient.

Continuing education award (for elected and selected Phi State officers and potential

parliamentarians)—contingent upon the money available from the scholarships award fund,

there will be awards available each year at $300.00.

(1) The award shall be used to enhance skills to better serve the Society.

(2) Applicants are approved by the state executive committee and sent to the scholarships
committee chairman for review with the scholarships committee.

First time convention/conference award—contingent upon the money available from the

scholarships award fund, there will be a maximum of three (3) awards available each year at

$200.00 each (Phi State Convention, International Convention, Southwest Regional

Conference).

(1) Shall have been an active member of Fhe-Deltalappa-Gamma-Seciety tnternational the
Phi State Organization for a least one (1) year before applying.

(2) Has met the February 1 (for any year) deadline for application.

Innovation in the classroom award—contingent upon the money available from the

scholarships award fun, there will be a maximum of three (3) awards available each year at

$300.00 each.

(1) This award is to encourage creative, new instructional strategies or projects in the
classroom.

(2) The recipient must be an active member of the Phi State Organization for at least two (2)
years before applying and, if a previous recipient, must wait five (5) years before
applying again. If a member received an International stipend for her innovative project,
that project would not be eligible for the Phi State Innovation in the Classroom Award.

(3) The deadline for application is February 1.

(4) Applications are to be submitted to the scholarships committee chairman for review with
the scholarships committee. Criteria for selection and how to apply will be consistent
with the Professional Enrichment and Continuing Education Awards presently given by
Phi State.

Seminar in Purposeful Living Award—shall be given in even-numbered years to attend the

Seminar prior to the International Convention.

(1) There shall be two (2) awards for the Seminar in Purposeful Living of $500.00 each.

(2) The applicant(s) must have been a member of the Phi State Organization for at least two
(2) years before making application.

(3) Regular attendance at chapter meetings and participation in chapter activities are
qualifications for receiving the award. A State member would be exempt from the chapter
qualification for two (2) years after her chapter dissolved.

(4) Applications are to be submitted to the scholarships committee chairman for review with
the scholarships committee.

(5) The most current voucher form for the award shall be used to request payment from Phi
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(6)
()

State.

Proof that the recipient has been accepted for the seminar program and has made the
necessary preliminary payment is required.

A recipient(s) may not apply the following biennium after receiving the award.

Payment of Awards—the doctoral, specialist and master’s awards are contingent upon the
recipient being enrolled at a recognized institution of higher learning. Satisfactory evidence of
such attendance is required.

@)
@

@)

4)

(®)

(6)

U]
(8)

A post-doctoral applicant pursuing self-directed study shall inform the state
treasurer/membership-recerds that the study has been started.

A doctoral candidate shall receive one-half (1/2) payment, $1,875.00, of the Maude I.
Gorham Scholarship Award when the award is made at the state convention; upon
completion of the doctoral degree, the remaining $1,875.00 shall be paid. An official
transcript with the degree recorded shall be considered proper evidence to the state
treasurer/membership records:

The specialist candidate shall receive one-half (1/2) payment, $1,125.00, of the Tessie
Agan Scholarship Award when the award is made at the state convention; upon
completion of the specialist degree, the remaining $1,125.00 shall be paid. An official
transcript with the degree recorded shall be considered proper evidence to the state
treasurer/membership-records:

The master’s candidate shall receive one-half (1/2) payment, $750.00, of the Jennibelle
Watson Scholarship Award when the award is made at the state convention; upon
completion of the master’s degree, the remaining $750.00 shall be paid. An official
transcript with the degree recorded shall be considered proper evidence to the state
treasurerimembership records:

The National Board Certification candidate shall receive one-half (1/2) payment of
$500.00 after having met the eligibility requirement and fees deadline. The proof shall be
a copy of the verification registration number and reply letter. The remaining one-half
(1/2) payment of $500.00 shall be paid after completion of the first year.

The hostelship recipient shall receive payment upon acceptance of the award from the
scholarships committee and notification by the scholarships committee and notification
by the scholarships committee chairman is received by the state treasurerfmembership
records:

All vouchers for payment of awards should be sent to the state president before coming to

the state treasurerfmembership-records:

The most current voucher for the award shall be used.

Management of Award Funds—Phi State shall:

(1) Retain $50,000.00 invested in a scholarship annuity fund.
(2) Use the interest from the investments and the state’s share of the scholarship fee to
support scholarships awards.
Note: In case funds available for awards remain un-awarded during any year, these funds shall be retained for
an award during the following year(s).

3. World Fellowship—the state committee shall implement the program of the International
committee. The state chairman shall inform the state treasurer/membership-recerds when to
dispense the funds collected for World Fellowship recipients studying in Kansas.

4.  Phi State Achievement Award and Phi State President’s Award—a revolving committee of four (4)

members shall plan for recognizing and honoring the achievements of members of the state. The
term shall be four (4) years, with two (2) members having expiring terms each biennium (A
committee chairman shall serve no more than four (4) years on the same committee.)
Achievement Award
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The first award shall be known as the Phi State Achievement Award and may be presented
each year to a worthy member. A Phi State president is not eligible for the Achievement Award
during her biennium, Phi State past presidents are eligible for the Achievement Award.

(1) Purpose of the Achievement Award is to recognize members in the state who, through
continuing contribution, have rendered outstanding service to Phi State in promoting the
program and policies of The Delta Kappa Gamma Society International.

(2) A certificate of recognition shall be given the honoree and $100.00 sent to the
international or state fund of the recipient’s choice

(3) Members of the state executive board shall make nominations for the award to the
Achievement Award Committee by February 1. A letter of instruction and a form for
nominations shall be mailed to each member of the executive board in the fall.

(4) The criteria for selection of the nominee shall be:

(a) the nominee must be an active member of Phi State;

(b) the nominee must have a minimum of ten (10) years’ active membership in Delta
Kappa Gamma, and have served actively in the Phi State organization at least six
(6) years;

(c) the nominee must have made outstanding contributions to Phi State.

President’s Award

The second award shall be designated as the President’s Award and shall be received by the

state president at the end of her biennium. If a president serves two (2) terms, she shall be

recognized at the conclusion of each. A certificate of recognition shall be given the president
and $100.00 contributed to an international or state fund of her choice.

5.  State Representatives

a.

b.

Coordinator of state representative

(1) Shall be the immediate past state president

(2) If the immediate past president is unable to serve, the state president shall appoint a
coordinator of state representatives.

(3) The appointed coordinator of state representatives shall attend the state executive board
meeting (without vote) and the state convention.

(4) Shall provide the necessary training for state representatives in June of even-numbered
years at the Leadership Workshop (chapter presidents,
program chairmen, treasurers, and membership chairmen).

(5) Shall keep a record to include the chapter visited, by whom, date of visit, attendance and
other appropriate information.

(6) Shall submit biennial report to the state president for inclusion in the convention packet.

State representatives

(1) Shall be 10-12 of the current elected officers, selected officers and active past state
presidents;

(2) Shall be assigned to chapters by the state president;
(a) Using a form provided by Phi State, the chapter shall select a first and second

choice from the representatives list;

(3) Shall be geographically accessible to the assigned chapters;

(a) Shall receive fifteen (15) cents per mile round trip for the chapter visitation;

(b) The chapter shall be responsible for the meal and lodging if necessary, for the state
representative
(4) The duties of the state representatives shall include:
(a) A visit to each assigned chapter in the first year of the chapter biennium;
(b) Presentation of the materials approved for the state representative program;
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V..

(i) Chapters shall allow a minimum of thirty (30) minutes for the presentation;
(c) Send the evaluation form provided by Phi State to the coordinator of stat
representatives following the chapter visit;
(i)  Phi State shall provide an evaluation form to the chapter to be returned to the
coordinator of state representatives following the chapter visit;
(d) Remain in contact with the chapters during the chapter biennium;
(e) Other:
(i) keep the state president informed concerning activities and/or problems;
(if) attend the state executive board meeting prior to state convention;
(iii) attend state convention;
(iv) attend the leadership workshop for incoming chapter presidents, program
chairmen, treasurers, membership chairmen, and state representatives.

Presentation of State President’s Pin
A. The state president’s pin shall be ordered by the state treasurerfmembership-records. The state president’s
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pin shall be presented to the incoming president after the installation ceremony at the state convention.
The incoming president selects a member to present the pin.

VI. Memorials
A.. Inthe event of a death of one of the following the memorial shall be:

1. Past state president, executive secretary and/or treasurerfmembership records—a donation of $25.00
to a Delta Kappa Gamma International Fund.

2. Current state officers, executive secretary, treasurer/membership records, parliamentarian, editor
and state committee chairmen—a donation of $25.00 to a Delta Kappa Gamma International Fund.

3. Current international officers, southwest regional director, executive coordinator, program services
administrator, business services administrator and communication services administrator—a
donation of $10.00 to a Delta Kappa Gamma International Fund.
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